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Maintenance Operative (Painting and Decorating) Seckford Care
Salary £23,460 per annum
Full-time, Permanent

We are looking to appoint an experienced Maintenance Operative to join our team, with a bias in painting and 
decorating, to ensure a high standard of upkeep and safety.  Ideally with an NVQ or City and Guilds qualification 
in painting and decorating, or demonstrable experience in this area, your primary responsibility will be to identify, 
prepare and decorate internal and external elements of the building and grounds.  

The role will be solely based on our Seckford Care site where working alongside the Maintenance and Caretaking 
team you will be responsible for delivering the decorative improvement program over the coming years

This is a busy and varied role, so you will need to be flexible and practical in your approach, coupled with a good 
working knowledge of health and safety requirements. 
 
For more information about Seckford Care, and to download an application pack please visit our website: 
https://www.seckford-foundation.org.uk/vacancies/ 

Please return your completed application form preferably by email to: hr@seckford-foundation.org.uk, or by 
post to:  HR Department, Seckford Foundation, Marryott House, Burkitt Road, Woodbridge, Suffolk IP12 4JJ.
 
Closing date for applications:   9.00am on Monday 1 May 2022.
 
We reserve the right to appoint prior to the closing date for the right candidate; please therefore submit your 
application early to avoid disappointment.
 
The Seckford Foundation is committed to safeguarding and promoting the welfare of children and vulnerable adults and 
successful candidates will be subject to an enhanced check from the Disclosure and Barring Service (DBS).



Maintenance Operative (Painting and Decorating) Seckford Care
Salary £23,460 per annum
Full-time, Permanent

JOB PURPOSE:
The Maintenance Operative (Painting & Decorating) will be working as part of the maintenance team to undertake all 
maintenance works as directed, focussing on painting and decorating, ensuring a high standard of upkeep and safety.

The primary reason for the creation of this role is to take ownership for delivering the painting and decorating 
improvement plan for the Seckford Care site.

 
KEY RESPONSIBILITIES:

Painting & Decorating Redecoration Plan
•  Working with the Head of Estates, the Maintenance 

and Caretaking Supervisor and the on-site 
maintenance and care team to develop the 10-year 
condition survey based redecoration plan.

•  To plan individual phases of the program, liaising with 
the Maintenance and Caretaking Supervisor and the 
Care Management team around the daily working 
routines of the sites.

•  To deliver a high-quality decorated environment that 
meets the needs of the site and it residents.

•  The individual will need to be able to identify, 
prepare and decorate internal and external elements 
of the building and grounds, which may include the 
use of paint, papers, fillers and resins and other 
decorative finishes and materials

• Matching and mixing paint colours. 
•  Prepare rooms, corridors and common spaces, which 

will include protective dust and paint sheeting and 
may include removing light fittings, general fixtures 
and furniture etc. with the support of the on-site 
maintenance team

• Safe keeping and disposal of decorating products.

Other aspects of work that ideally the candidate 
will be able to provide
 
• Plastering, Jointing and Taping
• Basic Carpentry
• Basic Building repairs

Other necessary skill Sets that the candidate will 
need
•  Report any health and safety hazards, defects or 

damage discovered during the normal course of the 
post holders work 

•  Safe keeping and maintenance of foundation tools 
and equipment issued to you for the execution of 
your duties, including pre and post use of tools 

•  Ensure a high level of quality and workmanship is 
maintained at all times 

•  Ensure that works are performed in accordance 
with agreed timescales, financial regulations, current 
legislation, ACOP’s, SOP’s and budgets.

•  Work to the same high level of the quality 
demonstrated by other painting teams around the 
foundation and liaise to maintain a continuity of 
standards and sharing of ideas and knowledge.

This job description is not exhaustive and it is expected 
that the post-holder will be flexible in their approach, 
and undertake any reasonable duties as requested.  

GENERAL RESPONSIBILITIES

Health and safety
You have a legal duty to take reasonable care of your 
own health and safety and that of others and you are 
expected to be familiar with, and adhere to the Seckford 
Foundation’s Health and Safety Policy and general health 
and safety law.

Child Protection/vulnerable adults statement 
The Seckford Foundation is committed to safeguarding 
and promoting the welfare of vulnerable adults and 
children and expects all staff and volunteers to share 
this commitment. You will be expected to support this 
approach in the context of your role and to adhere to 
and ensure compliance with our policy at all times. If 
in the course of carrying out your duties, you become 
aware of any actual or potential risks to the safety or 
welfare of vulnerable adults or children you must report 
any concerns to the appropriate Safeguarding Lead. 
You will also be expected to qualify and maintain an 
enhanced DBS clearance to the foundation’s requirement 
before starting in work for the organisation.
 
Brand values
Ensure your work, appearance, communication and 
approach conforms to the brand values and house style 
of Seckford Foundation.
 
Keep up to date, and comply with the Seckford 
Foundation’s, Policies and Procedures at all times.



The Person

Education and 
Qualifications

E D

Good standard of literacy and 
numeracy

√

NVQ or City and Guilds qualifica-
tion in painting and decorating

√

Knowledge and Experience

Minimum of 5 years’ experience in 
a similar role

√

Demonstrable experience in paint-
ing and decorating

√

Demonstrable experience in paint-
ing and decorating

√

Experience of working in a reactive 
maintenance service environment 
(e.g. a school/residential/healthcare 
setting);

√

Working knowledge of Health and 
Safety legislation (including COSHH  
regulations and manual handling 
procedures), and requirements in 
relation to maintenance works

√

Experience of Working with  
vulnerable adults and children

√

Personal Qualities

Willingness and ability to be flexible 
and open to change

√

Ability to relate to staff, students, 
parents/carers and governors

√

Demonstrate a ‘can do’ attitude √

Work well with the team but also 
able to work and plan effectively 
alone

√

Ability to remain calm and function 
well under pressure

√

Maintain respect for the immediate 
and the wider team

√

Skills

Skilled in identifying, preparing and 
decorating internal and external 
elements of the building and 
grounds, which may include the use 
of paint, papers and other 
decorative finishes and materials

√

Be able to plan and deliver work to 
a high quality and to agreed pro-
grams

√

Clear and concise communication 
skills, with the ability to liaise with 
a range of colleagues, and external 
contractors

√

Clear and concise communication 
skills, with the ability to liaise with 
a range of colleagues, and external 
contractors

√

Highly organised with good 
time-management skills

√

Safeguarding

All staff are expected to evidence 
their commitment to promoting 
the health, welfare and safeguarding 
of vulnerable adults and children

√

Driving licence √



Benefit Statement 

Salary £23,260 per annum

Working 
hours 35 hours per week, typically 8am to 4pm, Monday to Friday

Pension

Automatic enrolment into the Foundation/School’s pension scheme (subject to 
meeting certain eligibility criteria).  You may contribute by direct deduction from 
your pay 3% or more of your gross pay. The Foundation/School will contribute 
1.5% of your contribution up to a maximum of 7.5% of your gross pay.

Sick Pay

After a successful probation period, full pay for 5 weeks and, half pay for 10 
weeks in any rolling 12 months.  Entitlement rises incrementally to full pay for 
20 weeks and half pay for 20 weeks in any rolling 3 year period during the 4th 
and subsequent years of service.

Holiday 25 days plus 8 public holidays paid leave (pro rata for part time/term time 
posts) included in salary.

Training Training costs will be met in full. This will be subject to conditions concerning 
repayment if the employee leaves for any reason within a given period.

Personal 
Accident 
Insurance

Personal accident insurance is provided for all employees.



Information for Applicants

The following notes are for guidance regarding the process if you wish to apply.  

Please carefully read the job description, person specification and accompanying explanatory notes 
before applying as this may have implications for the acceptance of your application.

The closing date for applications to be received is 9.00am on Monday 1 May 2022.

For an informal conversation about any aspect of the role, please contact the HR Department in the first 
instance on 01394 615167. 
 
Applications must be via an application form; a CV can be provided only as a supplement. 
 
If you wish to submit your application by email, please send to hr@seckford-foundation.org.uk.  

Postal applications should be addressed to the HR Dept, Marryott House, Burkitt Road, Woodbridge, IP12 4JJ.

You will receive a response to your application once shortlisting has been completed.

If you have any questions regarding the application process please telephone 01394 615167.

We look forward to receiving your application.

Seckford Foundation
Registered charity No. 1110964
A limited company in England No. 5522615
Registered office: Marryott House, Burkitt Road, Woodbridge, Suffolk IP12 4JJ


